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10 TENETS OF A

GOOD PRESENTATION



1. Dress well

Remember, this is the crucial and first

stage of a good presentation.

A good presenter must dress well for a 

presentation session as per the needs 

and the environment.



2. Greetings:

Good morning, ladies and gentlemen!

Dear audiences, Good afternoon!



3.   Introduction (Name and Affiliation):

My name is… (your name) …

This is … (your name)…

I am from …. (Department/Area)



4.   Topic Introducing:

My today’s presentation topic is … (topic) …

I am here to say a few words on … (topic) …

My presentation topic is … (topic) … 



5.   Thanking the mentor/course teacher

First of all, I would like to thank our honorable

mentor to give me floor to present my topic

before you.

At the outset, I would like to express my sincere

gratitude to our teacher to give me the

opportunity to say something before you.



6.   Topic dividing:

I have divided my topic into three parts:

These are:

i. Introduction

ii. Body

iii. Conclusion

NB: This is a sample only. One should mention one’s points here.

Because, points may vary from person to person.



7.   Body/Description:

In this phase:

You will describe your major points on your

presentation topic.

Instructions:

# Don’t write excessively on the slides.

# Write out the major points, and describe orally.

# Clear your ideas and positions.



8.   Concluding signals:

In this phase:

You will give some concluding signals. You can

use the following phrases as the signals:

Useful phrases and sentences:

# That’s all of my presentation. Thank you for

your kind patience.

# To sum up, it can be said that… ….

# At the end, we can say… …



9.   Questions/Enigmas

In this phase:

You will ask the listeners if they have any questions or

if they need any clarification. You can use the

following phrase/sentence.

Asking for questions:

# If you have any question, please, feel free to ask me.

I would be glad to answer them.

# If you have any confusion, please ask me.



10.  Conclusion

The previous one was concluding signal.

At this phase, you will conclude thanking the 

audiences once again.

Thank you all, thank you once again!


